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Information and Guidance Notes for Community Grants

Background & Purpose of the Grant

Community Grants is a small grant scheme designed to assist groups in Lancaster, Morecambe and the surrounding rural areas to undertake small projects that enable their local people to take part in community activities. The Lancaster District Local Strategic Partnership (LDLSP) has allocated the Valuing People Thematic Group funding to implement a Community Grants programme to support delivery of the Lancaster District Sustainable Community Strategy. It is being run on behalf of the LDLSP by Lancaster District CVS, a copy of the Sustainable Community Strategy can be downloaded from: http://www.lancaster.gov/lsp
Who can apply?

Any group that is a voluntary, community or not for profit organisation and is based within the Lancaster District boundary can apply for a grant.

How much can you apply for?

You can apply for one Grant between the value of £250 and £2000 before the end of this project, March 2011.
What kind of projects can apply?
Any project that takes place within the Lancaster District which helps local people ‘take part’ in their local community, and which meets one or more of the priorities identified under Valuing People as outlined in the Lancaster District Local Stategic Partnership’s Sustainable Community Strategy:
1. Improve community cohesion, a sense of belonging and taking part by promoting positive relationships between the diverse and emerging communities and groups in the Lancaster District.

2. Increase the capacity of the voluntary, community and faith sector in order to strengthen community engagement and enable the sector to act as advocates for the service providers to our local communities.
3. Enable older people within Lancaster District to continue to contribute to all aspects of life, both economic and social and to receive appropriate support when needed.

4. Increase the number of carers receiving guidance and support in the district.

If you have difficulty in deciding whether your project may be eligible, please contact CVS who will be able to offer further guidance.

Filling in the form

· Name of lead organisation: include the full name of the lead organisation and where you are based.

· Other Organisations involved: which other organisations are you involved with in delivering this project?

· What does the lead organisation do: please provide a description of what your organisation does. The more detail that you can provide the better. Remember the Assessors may not be familiar with your organisation, what it does or who will benefit from it.
· How does your project fulfil the LSP Valuing People Criteria: outline briefly how your project contributes to the criteria listed above in these guidelines under ‘What kind of projects can apply?
· Contact Person: give the full name of the contact person and their address (including postcode) also provide a phone number and if possible an email address.

· Referee: you will need to provide us with the name and contact details of an independent referee. The referee could be a member of your local residents group, a local housing officer, a local councillor or other community person, but the referee can not be a relative.The purpose of the referee in supporting your application is to act an independent confirmation that your organisation(s) has the ability to deliver this project.
· How much money are you requesting: please state here the total amount of money you are requesting from Lancaster Community Grants.

· When would the money be spent: let us know when the money would be spent, bearing in mind that all projects granted money in the year 2010/2011 must be completed and all money spent by March 31 2011.
· What would you do with this money/ what is it for: please provide details of what you intend to use the funding for and the people it will benefit. 
· Please provide a quotation/ cost breakdown for your project: it is essential that you itemise elements of the funding. If you need the funding to be in place by a particular date, please identify this. All projects will be checked to see if they are value for money, so, please make sure your budget is realistic. A point to remember - when preparing your budget ensure your quotes include items such as VAT and P&P. Please attach to your application any supporting documents such as quotes you have been given, catalogue pages, etc., to demonstrate that your budget has been properly researched.
· If you intend to raise money in other ways, please provide details of how this money is to be raised, for example a contribution from your main fund or a fund raising event and how much you expect to raise by each method.
· Payment & Bank details: if successful, your funding will be paid directly to your bank account. Therefore we need you to provide the full name of the organisational account, the sort code, account number and the address of your bank.

· Signature: an authorised signatory who is also a bank signatory of your Organisation must sign the application form, print their name, position in the organisation and then date their signature. Signatories must be aware that in signing this document you are also agreeing that if you do not spend this grant in accordance with your application and the offer letter your organisation may be subject to ‘claw back’, additionally that you/ a member of your organisation will take part in any celebratory events organised by the LDLSP. If you are submitting your application electronically a signature will be required at a later date.
Additional points to remember:

· Please send completed forms, together with any supporting information to the address below.

· Please ensure you have included the check sheet with your application, to ensure that you have enclosed all the relevant paperwork.

· Please ensure that the correct postage is used – completed applications usually weigh more than standard rate, and therefore if incorrect postage is used it may be held at the post office, possibly missing the deadline and incurring a surcharge which we will have to pay.

· If you need any more help with any part of the form please contact Lancaster District CVS at the phone number/ address or email below.

· Please be aware that we may contact you to request further information.

How do the Community Grants work?

During 2010/11, the Assessors, who are local people representing their local communities in conjunction with representatives of the LDLSP, intend to meet twice in order to make their funding recommendations to the LDLSP – as set out in the timetable below. 
Applicants are asked to complete a simple form and submit a copy of their constitution and their latest bank statement (unregistered groups) or statement of accounts (registered charities companies limited by guarantee etc).
The Lancaster and District CVS acts as administrator and  also provides support to any organisation needing help with their application. In addition to providing evidence of your spend in accordance with a payment schedule will also

be expected to acknowledge that your funding came from LDLSP when you publicise the results of your project and to take part in celebratory events organised by the LDLSP.
Timetable for distribution

	Round
	Deadline Date

	1
	Friday 16th July 2010

	2
	Friday 30th November 2010


Grant applicants will be informed of the outcome of their application within 4 weeks of the application deadline.
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Lancaster District CVS, 
Trinity Community Centre
Middle Street, Lancaster, LA1 1JZ
Telephone: 01524 555900 
Charity Registration (England & Wales) Number - 1127626.
Community Grants supported by 
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