THE GALBRAITH TRUST
Registered Charity No 1086717

APPLICATION FORM

PLEASE USE THE NOTES AT THE END OF THIS FORM FOR GUIDANCE. 
MANY APPLICATIONS FAIL DUE TO LACK OF REQUIRED INFORMATION.
FOUR ROUNDS PER YEAR. NEXT CLOSING DATES:
Wednesday 14th December 2011, Tuesday 17th April 2012 and Monday 25th June 2012
(NB: If you are filling in the form electronically, simply click in the empty boxes and type, or use the tab key to move around the form).
	Name of Organisation
	     

	Registered Charity? 
	 FORMCHECKBOX 

	Reg Charity No:
	     

	Name

	     

	Address
	     

	     

	Postcode
	     

	Telephone
	     

	Email
	     

	What does your organisation do? 
(see Note 1)


	     

	How much money are you requesting?
	     

	What is the money for? 
Who will benefit?

	     

	Breakdown of amount requested (if applicable) (see Note 2) 
(Attach separate sheet if necessary)


	     

	Is there any timescale for your request? If yes, please give details
	     

	Have you applied to The Galbraith Trust before?
	     


	Have you applied to any other funder(s) for this money?                 FORMCHECKBOX 


	If yes, please give details:

Funder
	Amount
	When will you hear from them?

	     
	     
	     

	     
	     
	     

	     
	     
	     


Payment and Bank Details 
Please provide the following information to be used if your application is successful
	Who should cheque(s) be made payable
	     

	Name of Account:
	     

	Bank/ Building Society Name
	     

	Bank/ Building Society Address
	     

	Sort Code
	     

	Account Number
	


Signature
	Where did you hear about The Galbraith Trust?
	     

	Signed:

(If sending the form electronically, no signature is required. However, if successful, a signature may be requested at a later date)
	     

	Print Name:
	     

	Position in organisation:
	     

	Date:
	     


Supplementary Information
Please provide the following to support your application.
The additional information is compulsory. If a box is not ticked, it should be clearly stated why not. Missing information will mean that your application will not be considered.
	Copy of most recent annual report (or further details about your organisation)
	 FORMCHECKBOX 


	Copy of latest audited/examined accounts
	 FORMCHECKBOX 


	If accounts are over six months old, have you provided brief update?
	 FORMCHECKBOX 


	Itemised breakdown of costs and/or quotes
	 FORMCHECKBOX 


	Information on free reserves (explanations should be included for large reserves)
	 FORMCHECKBOX 



NOTES
Applicants should speak to CVS if in any doubt about their application and what is required.
1.
Please be aware that the Trustees may know nothing about your organisation, its background, or the client group that it assists. Spelling out what difference an award would make may further your application. 

2.
Applications which request a specific amount(s) for specific purpose(s) are more likely to be successful than those which ask for a general contributory amount towards costs. Break down your request as fully as possible. This also makes it more likely that you may be successful for part of the request even if not for all of it.

3.
Supplementary Information
Please provide the following to support your application.

· Copy of most recent annual report (or further details about your organisation).
(If those accounts show a healthy reserve, for example, there are over one year's running costs in the balance, then please explain why you are requesting a grant)

· Copy of latest audited/examined accounts.

· If accounts are over six months old, please provide brief update.

· Itemised breakdown of costs and/or quotes. Applications are more likely to be successful if the costs are itemised and quotes are provided.
· Explanations should be included for any free or unrestricted reserves which show in your accounts.
If you wish to enclose other supporting material, please do so, but either keep it to a minimum or be aware that anything substantial will simply be tabled at the Trustees' meeting. 
4.
Please send completed application forms together with copies of your supplementary information to

The Galbraith Trust

c/o Lancaster District CVS

Trinity Community Centre

Middle Street

Lancaster LA1 1JZ

Ensure that the correct postage is used – completed applications usually weigh more than standard rate, and may be held at the Post Office, possibly missing the deadline and incurring a surcharge. Forms can be sent electronically to mail@lancastercvs.org.uk and supporting documents either emailed as well, or sent separately by post.
FURTHER INFORMATION
Background
The Galbraith Trust came into being in March 2001 with an endowment from the estate of Ian Galbraith, whose family had run hardware stores in Lancaster since the 1950s until Ian's retirement.

Purpose
The Trust was established to make grants to organisations for any charitable purpose. The receiving organisations do not need to be registered charities, but the activity for which they seek a grant must be charitable and the application must be made on behalf of an organisation, not by an individual. The people benefiting from the charitable activity must live in Lancaster District (as defined by the boundaries of Lancaster City Council).
Trustees
Irene Bowker

Fiona Gordon

Malcolm Harris

Mark Burrow

Warwick Wilson

Peter Crowther

Grant making process
The Trustees meet to agree and distribute grants approximately quarterly. Applicants are asked to complete a simple form and submit their most recent Annual Report and examined/audited accounts. The Council for Voluntary Service (CVS) acts as administrator and also provides support to any organisation needing help with their application.

Size of grants
The Trustees invite applications for grants which would usually be between £100 and £3,000. 

Application forms, further information and support
Please contact the Funding Officer at CVS for application forms and guidance notes. CVS has no influence on the decision of the trustees, but we are here to assist you with the completion of your application form to ensure it stands the best possible chance of success. If you want any clarification or help in completing the form, please contact the Funding Officer at CVS, telephone 01524 555900 (ext. 32) or email pennydarby@lancastercvs.org.uk
